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Travel Expenses Claim Form

*Please read the Tonbridge Athletic Club Travel Expenses Policy before completing this form

Name of Claimant: 											

Meeting/Match:						 Date: 					   
				
Venue: 												                                     	
Car Allowance			Number of miles per return journey					

30 pence per mile		Sole occupancy				£              .                p

35 pence per mile		For 1 or more officials travelling		£              .                p
in the same car
				
Name of passenger(s)   										
										
Rail Fare*/Bus Fare*	              Single/Return					£              .                p

From:						   To:							
		
Toll Crossing Fees/Congestion Charge/Car Parking*

Please provide details 										

*Receipt provided?  Yes / No
(N.B. Payment may be delayed if a receipt is not provided or insufficient information has been given)

Payment to be made to: 

Account Name: _________________________________

Account Number: ________________________

Sort Code: ____ - ____ - ____

Signature Of Claimant: _______________________________ Date: ____ / ____ / ____

When completed in full, either:
· Give the form and receipt/s directly to the Treasurer or
· Scan the form and receipt/s and email to treasurer@tonbridgeac.org.uk
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