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Coaches Expenses Claim Form

*Please read the Tonbridge Athletic Club Coaches Expenses Policy before completing this form

Name of Claimant: 

	Dates of Coaching Sessions
	Miles Travelled per return journey
	Name(s) of Passenger(s)

	




	
	

	



	
	


				
                                     	
Car Allowance			

Expenses will be paid at 30 pence per mile for sole occupancy and 35 pence per mile for 1 or more additional coaches travelling in the same car.
				
										
Rail Fare*/Bus Fare*	              Single/Return					£              .                p

From:						   To:							
		
*Receipt provided?  Yes / No
(N.B. Payment may be delayed if a receipt is not provided or insufficient information has been given)

Please provide the Treasurer with your bank account details (Account name, number, and sort code) on your first expenses claim – these will be stored as Payee details on the bank account and used for all future payments. You may update the Treasurer with new account details at any time.


Signature Of Claimant: _______________________________ Date: ____ / ____ / ____

When completed in full, either:
· Give the form (and receipt/s where applicable) directly to the Treasurer or
· Scan the form (and receipt/s where applicable) and email to treasurer@tonbridgeac.org.uk
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